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This resource, prepared by the university’s Study Abroad Committee, is based on
best practices in the education abroad field, including the NAFSA resource Best
Practices for Determining Credit for Faculty-Led Study Abroad Programs (2022). It
outlines how to calculate contact hours and credits for short-term faculty-directed
study abroad programs.

Key Definitions

o Field/Excursion Hours: Required or structured educational experiences,
such as guided visits to cultural locations, meetings with local
authorities/experts, or independent but assigned observations of cultural
phenomena. These may count as instructional time if tied to course learning
outcomes.

e Formalized Instruction: Traditional classroom time, including lectures or
discussion sessions led by a faculty member

e Pre- and Post-Travel Academic Content: Assignments such as pre-travel
readings, location-specific research, or post-travel reflection activities (e.g.,
writing papers or completing projects). These may count toward instructional
time.

e Unstructured/Informal Time: Activities like meals, socializing, and
independent touring. While integral to the study abroad experience, these do
not count toward credit-earning hours.

e Pre-Departure Orientation: Sessions on logistics, health, and safety,

required by the university’s study abroad office, are not included in credit
calculations.

University Contact/Credit Hour Policy

One credit hour equals:
e 50 minutes of classroom or direct faculty instruction per week, plus
e 100 minutes of out-of-class student work per week, for a total of 150 minutes
per week over 15 weeks.
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This translates to:
e 1 Credit Hour: 750 minutes of instruction and 1,500 minutes of out-of-class
work (2,250 minutes total)

e 3 Credit Hours: 2,250 minutes of instruction and 4,500 minutes of
out-of-class work (6,750 minutes total)

Instruction Instructional Out-of-Cla Out-of-Cl Total Total
Credits al Time Time (Hours) ss Work ass Work (Minutes) (Hours)
(Minutes) (Minutes) (Hours)
1 750 12.5 1,500 25 2,250 37.5
3 2,250 37.5 4,500 75 6,750 112.5

Guidelines for Faculty-Directed Programs

Faculty-directed programs are intensive, short-term experiences combining
traditional classroom-based instruction with experiential learning. To calculate
contact hours:

1. Field/Excursion Hours count if led by qualified local authorities/experts or
guided by the instructor and aligned with course learning outcomes.

2. Pre- and Post-Travel Content (e.g., lectures, readings, and projects) counts
toward contact hours if tied to course objectives.

3. Unstructured Time does not count toward instructional time.

These programs can meet the contact hour requirements of semester-long courses
by combining in-country instruction, field excursions, and pre-/post-travel academic
content. Below are two sample scenarios illustrating credit hour calculations.

Example Scenarios

2-Week, 3-Credit Program

Pre-Departure Academic Content (1,620 minutes):
e 4 days of 2-hour lectures (480 minutes)
e 4 days of out-of-class work (960 minutes)
e 1 group presentation session (3 hours / 180 minutes)

In-Country Instruction (4,200 minutes):
e 8 days of 2-hour lectures (960 minutes)



e 6 industry visits (3 hours each / 1,080 minutes)
e 2 guided tours (2 hours each / 240 minutes)
e 10 days of out-of-class work (1,920 minutes)

Post-Program Academic Content (930 minutes):

e 1 lecture (2 hours / 120 minutes)

e Final paper and group project (630 minutes)

e 1 group presentation session (3 hours / 180 minutes)
Total Minutes: 6,750 (112.5 hours)

4-Week, 6-Credit Program

Pre-Departure Academic Content (3,240 minutes):
e 4 days of 2-hour lectures for 2 courses (960 minutes)
e 4 days of out-of-class work (1,920 minutes)
e 1 group presentation session (3 hours / 360 minutes)

In-Country Instruction (8,400 minutes):

e 16 days of 2-hour lectures for 2 courses (1,920 minutes)
e 12 industry visits (3 hours each / 2,160 minutes)

e 4 guided tours (2 hours each / 480 minutes)

e 10 days of out-of-class work (3,840 minutes)

Post-Program Academic Content (1,860 minutes):

e 2 lectures (2 hours each / 240 minutes)

e Final paper and group project (1,260 minutes)

e 2 group presentation sessions (3 hours each / 360 minutes)

Total Minutes: 13,500 (225 hours)



